COUNTY COMMISSION
Tuesday, September 3, 2019
5:00 PM
Ellis County Administrative Center – Commission Room

Order of Business
I.

Opening
A.
Call to Order
B.
Pledge of Allegiance
C.
Clerk Calls the Roll
D.
Order of Business
Consideration of Amendments

II.

Prior Minutes
August 19, 2019
August 27, 2019 Special Meeting

III.

Consent Agenda
A.
Approval of Refunding Warrants as presented
B.
Approval of Tax Roll Adjustments as presented
C.
Approval of Escape Tax Orders as presented
D.
Approval of Adds and Abates as presented
E.
Approval of Purchase Orders as presented
F.
Approval of Accounts Payable and Payroll as presented
G.
Approval of County Licenses as presented

IV.

Issues from Persons Not on the Order of Business
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V.

Introduction of New Employees

VI.

County Fairgrounds Storm Clean-up (Fair Board President Jill
Pfannenstiel)

VII.

County Storm Damage Updates (Public Works Director Bill Ring and
Director of Fire and Emergency Management Darin Myers)

VIII.

Personal Protective Gear Grant (Director of Fire and Emergency
Management Darin Myers) Enclosure

IX.

Restructure the Appraiser I Job Description (County Appraiser Lisa
Ree) Enclosure

X.

County Administrator Report (County Administrator Phillip SmithHanes)

XI.

County Commission Reports

XII.

Executive Session(s)

XIII.

Adjournment
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ELLIS COUNTY

AGENDA ITEM COVER SHEET

COMMISSION AGENDA DATE: 9-3-19
TOPIC:
Personal Protective Gear Grant – Kansas Forest Service
ACTION REQUESTED:
Accept the grant and allow the Ellis County Fire Department (ECFD) to purchase wildland
personal protective gear for approximately 13 firefighters.
MOTION NEEDED:
□Yes ■No
SUGGESTED MOTION LANGUAGE:

N/A

DISCUSSION:
A few months back, the ECFD applied for a 50/50 grant with the Kansas Forest Service to
assist with purchasing protective gear. The gear to be purchased is a dual certified set of
protective gear which can be used for wildland firefighting and rescue incidents.
The second set of gear, different than structural firefighting gear, is a much lighter weight
material which still protects the firefighter, but also keeps them cooler. It also helps the
firefighter from becoming overheated and eventually overexerting themselves. This also
helps extend the life of the more expensive structural firefighting gear by not having to use it
as much.
FINANCIAL IMPACT:
This is a cost share grant of 50% of the final project cost. The total project cost approved for
the grant is $6,225 with a 50% cost share of $3112.50. A competitive bidding process was
used to receive pricing for the gear. With the grant, the cost to the fire department will be
$3510.50. The ECFD portion was anticipated as part of the 2019 budget.
PRESENTED BY:
Darin Myers, Director of Fire & Emergency Management
REVIEWED BY COUNTY ADMINISTRATOR:
■ Yes □No □N/A
REVIEWED BY COUNTY COUNSELOR:
□ Yes ■No □N/A
ATTACHMENTS:

None
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ELLIS COUNTY

AGENDA ITEM COVER SHEET
COMMISSION AGENDA DATE: 9-3-2019
TOPIC:
Restructure the Appraiser I job description
ACTION REQUESTED:
Adopt the job descriptions for Appraiser I-Field and Appraiser I-Office
MOTION NEEDED:
■ Yes □No
SUGGESTED MOTION LANGUAGE:
I move that the Commission adopt the new job descriptions, title and pay grade as presented for
Appraiser I-Field and Appraiser I-Office and delete the Appraiser I job description, effective
September 8, 2019.
DISCUSSION:
The County’s worker’s compensation provider, KWORCC, is required to follow industry standards for
worker’s compensation classifications of public employees. According to information provided by
KWORCC, employees that travel away from the office on a regular basis on County business are to be
classed at a rank of 9410-NOC. This class includes engineers, emergency preparedness director,
data collectors and appraisers and has the highest rate assessed to employers.
Discussion with KWORCC staff has resulted in one job classification receiving the clerical office
related rating. However, two appraisal employees who are listed under the current Appraiser I job
classification do not perform work outside of the office environment. Since this job description
includes data collection duties, KWORCC will continue to list these employees under the 9410 class.
The Appraiser I-Office job description has been created to designate this position as entirely office
work. Employees with this job classification will qualify for the worker’s compensation code 8810Clerical Office Employees-NOC, which is a significantly lower insurance rate. The Appraiser I-Field
description includes office and field related duties and will remain at the 9410-NOC classification.
FINANCIAL IMPACT:
The assignment of two Appraiser employees to the Appraiser I-Office classification will result in a
reduced benefit cost for the Appraiser’s Office. The anticipated savings to the 2019 budget is
$4300 and $4600 for 2020.
PRESENTED BY:
Lisa Ree, County Appraiser
REVIEWED BY COUNTY ADMINISTRATOR:
■ Yes □No □N/A
REVIEWED BY COUNTY COUNSELOR:
□Yes ■No □N/A
ATTACHMENTS:
1. Appraiser I-Field job description
2. Appraiser I-Office job description
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Attachment 1

Ellis County, KS
JOB DESCRIPTION
To perform this job successfully, an individual must be able to perform the essential job functions satisfactorily.
Reasonable accommodations may be made to enable individuals with disabilities to perform the primary job
functions herein described. Since every duty associated with this position may not be described herein, employees
may be required to perform duties not specifically spelled out in the job description, but which may be reasonably
considered to be incidental in the performing of their duties just as though they were actually written out in this job
description.

Job Title:

Appraiser I-Field

Department:

Appraiser

Reports To:

County Appraiser / Deputy County Appraiser

Pay Grade:

106

FLSA Status:

Non-Exempt

JOB SUMMARY
Under the general supervision of the County Appraiser and Deputy County Appraiser, the
Appraiser I-Field performs technical work in measuring, classifying, gathering data, recording,
sketching and calculating various types of real estate and personal property values. Employees
are also responsible for valuation of personal property. The employee in this position is
responsible for securing information on properties and uses formulas in arriving at values. The
Appraiser I-Field is expected to acquire independence in responding to citizen’s inquiries
providing accurate information or referrals regarding department related issues.

ESSENTIAL JOB FUNCTIONS:
•
•
•
•
•
•
•
•
•
•
•
•

Identifies and locates property parcels from plats, maps and legal descriptions;
Collects data for residential and agricultural properties, determining size, types of structure and
materials used;
Maintains real property records, including sketches and plot plans, due to inspections of residential
and agricultural properties;
Schedules hearing appointments for personal property, prepares hearing files, and performs
necessary steps to make required adjustments and finalize hearings;
Updates address changes;
Values and records personal property assets following state guidelines;
Prepares renditions of assessment of personal property;
Prepares personal property abatements;
Explains valuations of personal property and methods used to achieve valuations;
Performs research activities for department and compiles data and information;
Answers telephone, assists public and directs inquiries to appropriate personnel;
Types correspondence and files records;

APPF - Appraiser I-Field

Effective 9/8/19
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Attachment 1
•
•

Prepares bulk mailings for department; and
Other related duties as deemed necessary or as required.

MINIMUM REQUIREMENTS TO PERFORM WORK:
High School Diploma or GED and six months of experience in drafting or data collection work in the
field of real estate or construction are required.
Knowledge, Skills and Abilities:
•
•
•
•
•
•
•
•
•
•

Knowledge of the principles and practices of real estate and personal property appraisal.
Knowledge of drafting and sketching techniques.
Knowledge of data entry operations and an aptitude for mathematics.
Knowledge of general office procedures to include but not limited to typing, filing, and answering
the telephone.
Skilled in oral, written and interpersonal communication.
Ability to analyze and interpret statistical data.
Ability to operate a computer, calculator, and other related office equipment.
Ability to organize and prioritize.
Ability to follow oral and written instructions.
Ability to legally operate a motor vehicle using a valid Kansas driver’s license.

PHYSICAL REQUIREMENTS:
Work is primarily light work which includes balancing, climbing, crouching, hearing, seeing, standing,
speaking, lifting, bending, pushing and walking over rough terrain. May require the ability to exert up
to 10 pounds of force occasionally and/or negligible amount of force frequently or constantly to lift,
carry, push, pull or otherwise move objects, including the human body. Must be able to convey and
receive detailed or important information. Also requires sustained movements of the wrists, hands
and/or fingers and ability to make rational decisions through sound logic and deductive reasoning.
WORKING CONDITIONS:
Work performed in adverse weather conditions when working in the field is a factor in this position.
This employee is required to work in close proximity to animals on occasion and is often required to
work on and around premises that are unkempt.

APPF - Appraiser I-Field

Effective 9/8/19
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Attachment 2

Ellis County, KS
JOB DESCRIPTION
To perform this job successfully, an individual must be able to perform the essential job functions satisfactorily.
Reasonable accommodations may be made to enable individuals with disabilities to perform the primary job
functions herein described. Since every duty associated with this position may not be described herein, employees
may be required to perform duties not specifically spelled out in the job description, but which may be reasonably
considered to be incidental in the performing of their duties just as though they were actually written out in this job
description.

Job Title:

Appraiser I-Office

Department:

Appraiser

Reports To:

County Appraiser / Deputy County Appraiser

Pay Grade:

106

FLSA Status:

Non-Exempt

JOB SUMMARY
Under the general supervision of the County Appraiser and Deputy County Appraiser, the
Appraiser I-Office i s responsible for valuation of personal property assets and oil and gas
producing properties and equipment associated with the oil and gas industry. Employees are
also responsible for maintaining ownership of real properties and mineral interests. The
Appraiser I-Office is expected to acquire independence in responding to citizen’s inquiries
providing accurate information or referrals regarding department related issues.
ESSENTIAL JOB FUNCTIONS:
•
•
•
•
•
•
•
•
•
•
•
•

Maintains database for oil and gas renditions including division of interest, secondary
recovery, severance tax exemptions and low production docket exemptions;
Verifies current and discovers unreported oil and gas leases by researching state websites;
Values and records personal property assets and oil and gas properties following state guidelines;
Explains valuations of property and methods used to achieve valuations;
Schedules hearing appointments for personal property and oil and gas properties,
prepares hearing files, and performs necessary steps to make required adjustments and
finalize hearings;
Processes personal property and oil and gas exemption applications and orders received
from the State;
Prepares personal property and oil and gas abatements;
Records information from deeds and court documents to update ownership of real property parcels;
Updates address changes;
Prepares real estate documentation records;
Identifies and locates property parcels from plats, maps and legal descriptions;
Types correspondence and files records;

APPO - Appraiser I-Office

Effective 9/8/19
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Attachment 2
•
•
•
•
•

Maintains multi-list files;
Performs research activities for department and compiles data and information;
Answers telephone, and assists public and directs inquiries to appropriate personnel;
Prepares bulk mailings for department; and
Other related duties as deemed necessary or as required.

MINIMUM REQUIREMENTS TO PERFORM WORK:
High School Diploma or GED and two years of experience in clerical/computer-related
studies.
Knowledge, Skills and Abilities:
•
•
•
•
•
•
•
•

Knowledge of the principles and practices of real estate and personal property appraisal.
Knowledge of data entry operations and an aptitude for mathematics.
Knowledge of general office procedures to include but not limited to typing, filing, and
answering the telephone.
Skilled in oral, written and interpersonal communication.
Ability to analyze and interpret statistical data.
Ability to operate a computer, calculator, and other related office equipment.
Ability to organize and prioritize.
Ability to follow oral and written instructions.

PHYSICAL REQUIREMENTS:
Work is primarily sedentary and may require the ability to exert up to 10 pounds of force
frequently and/or up to 50 pounds occasionally to lift, carry, push, pull or otherwise move
objects, including the human body. Also requires the ability to balance, climb, crouch, feel,
grasp, handle, hear, kneel, stand, stoop, speak, talk, see, walk and make rational decisions
through sound logic and deductive reasoning.
WORKING CONDITIONS:
Work is performed in an office setting with no adverse conditions.

APPO - Appraiser I-Office

Effective 9/8/19
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